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QUYET DPINH :
Ban hanh Quy ché cung cap thong tin cho ngwoi dan va to chire
thuoc pham vi trach nhiém cia S& Tai chinh.

GIAM POC SO TAI CHINH THANH PHO HO CHI MINH

- Cdn cit Ludt Tiép cdn théng tin;
- Cdn cu Nghi dinh s6 13/2018/NP-CP ngay 23 thang 01 nam 2018 cua
Chinh phii quy dinh chi tiét va bién phdp thi hanh Ludt tiép cdn thong tin,

- Can cit Quyét dinh s6 20/2018/QD-UBND ngay 30 thang 5 nam 2018 cua
Uy ban nhén ddn thanh phé vé ban hanh Quy ché t6 chite va hoat dong ciia So Tai
chinh thanh phé;

- Can cir Cong van ng 1253/UBND-NCPC ngay 07 thang 4 nam 2020 cua Uy
ban nhan dan thanh pho vé viéc trién khai thi hanh Ludt tiép can thong tin;

- Theo dé nghi cia Chdnh Vian phong So Tai chinh tai Phiéu trinh sé
Bi1..../PTr-VP ngay .0k. thang..¥.. nam 2020,

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay Quy ché cung cip théng tin cho
nguoi dan va to chuc thugc pham vi trach nhiém cua S¢ Tai chinh thanh pho Ho
Chi Minh.

Piéu 2. Quyét dinh nay c6 hiéu luc ké tir ngay ky.

Piéu 3. Chanh Vin phong va Trudng céc phong, Chi cuc trudng Chi cuc tai
chinh doanh nghiép thudc S¢ Tai chinh ¢6 trach nhiém thi hanh Quyét dinh nay./.
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¢ cung cép thong tin cho ngudi din va to chire
thudc pham vi trach nhiém cua Sé Tai chinh

(Ban hanh kém theo Quyét dinh sé 4‘9«7:1 /OD-STC ngay o} thdng ¢ nam 2020
ctia Gidm déc Sé Tai chinh)

Chuong 1
NHUNG QUY PINH CHUNG
Diéu 1. Pham vi, d6i twong diéu chinh

1. Quy ché nay quy dinh trach nhiém cta cic phong va Chi cuc Tai chinh
doanh nghiép thudc S¢ (goi chung la cac phong) trong viée cung cap thong tin
do S¢ Tai chinh tao ra; tlep nhan, giai quvet yéu cdu cung cip thong tin, trir
truong hop quy dinh tai Piéu 11 cua Quy ché nay: dbi véi truong hop quy dinh
tai khoan 3, Diéu 7 ctia Quy ché nay thi cung cip thong tin khi c6 du diéu kién
theo quy dinh.

2. Cong chire, nguoi lao dong thudc S¢ Tai chinh chiu su diéu chinh cua
Quy ché nay;

Piéu 2. Giai thich tir ngi

1. “Thong tin”: 1a tin, dir liéu dugc chira dung trong van ban, ho so, tai lidu
c6 sén, ton tai dudi dang viét, ban in, ban dién tt, tranh, anh, ban vé, bang, dia,
ban ghi hinh, ghi am hodc cac dang khac do co quan nha nude tao ra.

2. “ Cung cip théng tin™: bao gom viéc co quan nha nudce cong khai thong
tin va cung cap thong tin theo yéu cu ctia cong déan va td chire.

3. “Tiép cdn théong tin” 1a viée doc, xem, nghe, ghi chép, sao chép, chup
thong tin.

4. "Thong tin do co quan nha nwéc tgo ra” 1a tin, dix liéu dugc tao ra
trong qua trinh co quan nha nuéc thuc hién chic nang, nhiém vu, quyén han
theo quy dinh cta phép luat, duge ngudi cé thim quyén cia co quan nha nudc
d6 ky, dong du hodc xdc nhan bing vin ban.

Piéu 3. Muc dich cung cip thong tin

Béo dam ngudn théng tin chinh théng ddi véi cac noi dung thudc chirc
ning, nhiém vu ctia S& Tai chinh nhim dinh huong du ludn xa hoi, phan béc cac
thong tin sai trai; giai thich, lam rd nhitng ndi dung, vin dé quan trong, phic tap.



nhay cam lién quan dén linh vuc quan Iy cua S& Tai chinh; tao su thong nhét
trong nhan thire, tu tuéng va hanh dong ctia can bg cong chirc ciia S¢ Tai chinh,
clia nguoi dan va td chire.

Dic¢u 4. Nguyén tic cung cip thong tin
I. Thong tin phai chinh xdc, toan dién, day du va théng nhét

. Bao dam yéu cau vé dinh huéng chinh tri, tu tuong trong Dang va su
dong thuan trong xa hai.

3. Thong tin cung cép trén cong thong tin dién tir ciia S& Tai chinh phai
ding voi quan diém, chu truong, duong 16i cia Pang, chinh sach va phéap luat
cua Nha nudc va cac chu truong cua i]y ban nhan dan thanh phé; phuc vu kip
thoi trong cdng tac quan ly cta S& Tai chinh va nhu cdu khai théc thong tin cia
céc to chire, ¢a nhan..

4. Vige cung cap thong tin phai kip thoi, minh bach, thuan lgi cho nguoi
dan va to chirc; thuc hién theo ding trinh tu, thu tuc theo quy dinh cua phap luat,
trong trudng hop phat hién thong tin da cung cap khong chinh xac hodc khong
day du thi phai dinh chinh hoéc cung cap thong tin bd sung.

5. Thong tin cung cép trén cong thong tin dién tu cua S¢ Tai chinh phai
tuan thu céc quy dinh cua phap luat vé bao vé bi mat nha nudc, bao chi, s¢ hiru
tri tué va quan ly thong tin trén Internet.

6. Viéc dang tai, trich dan, su dung lai thong tin trén cong thong tin dién tu
ctia S& Tai chinh phai ghi ro thong tin vé téc gia, ngudn ctia thong tin.

Chuong 11
NHUNG QUY PINH CU THE
Piéu 5. Nhirng thong tin dugc cong khai.
1. Théng tin vé chirc nang, nhiém vu, quyén han, co céu t6 chire, so do to
chtrc cua S¢ Tai chinh va cac phong thuge So; dia chi, s6 dién thoai, s6 fax, dia
chi thu dién tir ctia S& Tai chinh, ngudi lam dau m01 tiép nhan yéu cau cung cap

théng tin; tém luoc qua trinh hinh thanh va phét trién ciia S& Tai chinh; tiéu su
tom tat va nhiém vu dam nhiém cua lanh dao So.

2. Cdc van ban quy pham phap luét co lién quan dén hoat dong clia nganh
tai chinh; cac ché dg, chinh sach déi véi nhimng linh vuc thude pham vi quan 1y
cua So Tai chinh;

3. Chuong trinh, ké hoach cong tac hang nam cua So¢ Tai chinh;

4. Thong tin v€ cac hoi nghi, hoi thao, tap huan.... cua nganh tai chinh noi
chung va cdc tin tirc, su kién noi bat vé cac hoat dong cua S¢ Tai chinh;

5. Danh muc céc Thu tuc hanh chinh dang thuc hién tai S& Tai chinh;
6. Lich tiép cong dan ctia S¢ Tai chinh;

7. Thong tin vé€ du toan ngan sach nha nudc; bao cdo tinh hinh thue hién
ngan sach nha nudc; quyét toan ngan sach nha nude da dugce cap co tham quyen
thong qua ;
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8. Thong tin du toan, tinh hinh thuc hién, quyét todn ngén sach déi véi cac
chuong trinh, du 4n dau tu xay dung co ban su dung von ngan sach nha nudc;
tht tuc ngan sach nha nudc; da duoe cap co tham quyén thong qua;

9. Céc thong tin néu xét thay can thiét vi lgi ich cong cong, stc khoe cua
cong dong:

10. Thong tin vé chién lugc, quy hoach, ké hoach phat trién ngémhf lTnh vuc
thudc chirc ning nhiém vu cua S¢ Tai chinh trén dia ban thanh phé H6 Chi
Minh;

11. Céc thong tin khac ma phdp ludt quy dinh phai dang trén cé\pg thong tin
dién tu, trang thong tin dién tir phtu hop tinh hinh va diéu kién thuce té cua Sé Tai
chinh.

Piéu 6. Hinh thirc cong khai thong tin.

I. Cong khai thong tin trén cong thong tin dién tir ciia S& Tai chinh

2. Cong khai trén cac phuong tién thong tin dai chung;

3. Niém yét cong khai tai tru so;

4. Thong qua viée tiép cong dan, hop bdo, thong cdo béo chi, hoat dong
cua nguoi phat ngon cua So Tai chinh theo quy dinh cta phép luat;

5. Cac hinh thirc khédc ¢6 loi cho c¢ong dan do co quan c6 trach nhiém

ong khai thong tin xéac dinh.

Diéu 7. Thong tin dugc cung cip theo yéu ciu

I. Nhitng thong tin phai dugc cong khai theo quy dinh tai Piéu 5 ctia Quy
ché nay, nhung thudc tr uong hop sau day:

a) Thong tin trong thoi han cong khai nhung chua dugc cong khai;

b) Thong tin hét thoi han cong khai theo quy dinh cua phap luat;

¢) Thong tin dang duoc cong khai nhung vi ly do bat kha khang nguoi yéu
cau khong thé tiép can duoc.

. Thong tin lién quan dén doi song, sinh hoat, san xuét, kinh doanh cta
ngudi yéu cdu cung cép thong tin nhung khong thudce loai thong tin quy dinh tai
Piéu 5 cua Quy ché nay va khoan 3 cua Diéu nay.

3. Trudng hop yéu cau cung cap théng tin lién quan dén bi mat kinh doanh;
thong tin lién quan dén bi mat doi song riéng tu, bi mat ca nhén; thong tin lién
quan dén bi mat gia dinh thi phai kém theo vin ban dong ¥ ctia ca nhan, céc
thanh vién gia dinh, o chire lién quan.

4. Ngoai thong tin quy dinh tai cdc khoan 1, 2 va 3 Diéu nay, cin ctr vao
nhiém vu, qu\fen han, diéu kién va kha nang thuc té ctia minh, S¢ Tai chinh ¢6
thé cung cép thong tin khac do minh tao ra hodc ndm gi.

Piéu 8. Hinh thirc yéu ciu cung cip thong tin

1. Ngudi yéu ciu co thé yéu cau S& Tai chinh cung cap thong tin banU cac
hinh thire sau day:



a) Truc tiép hoac ty quyén cho nguoi khac dén So Tai chinh yéu cau cung
cép thong tin.

Ngudi tiép nhan yéu cdu ¢6 trach nhiém hudng dan nguoi yéu cau dién cac
ndi dung quy dinh tai khoan 2 Piéu nay vao Phiéu yéu ciu cung cip thong tin.

Truong hop ngudi yéu cau cung cap thong tin khong biét chlr hodc bi
khuyét tat khong | thé viét yéu cau thi nguoi tiép nhan yeu ciu cung cap thong tin
¢6 trach nhiém hd trg dién céc ndi dung vao Phidu yéu cau cung cap thong tin;

b) Gui Phiéu yéu cau qua mang dién ttr, dich vu buu chinh, fax dén S& Tai
chinh.

2. Phiéu yéu cdu cung cap thong tin phai dugc thé hién bang tiéng Viét
gdm cac ndi dung chinh sau day:

a) Ho, tén: not cu trd, dia chi; s6 chimg minh nhan dan, thé can cudc cong
dan hodc s6 ho chiéu cua nguoi yéu cau; so fax, dién thoai, dia chi thu dién tu
(néu co):

b) Thong tin dugc yéu cau cung cap, trong do chi rd tén vén ban. ho so, tai
liéu; '
¢) Hinh thure cung cép thong tin;

d) Ly do, muc dich yéu cau cung cép thong tin.

Diéu 9. Hinh thire cung cap thong tin theo yéu ciu

I. Viéc cung cap thong tin theo yéu cau dugc thue hién bang mot trong cdc
hinh thirc sau day:

a) Truc tiép tai tru s6 S¢ Tai chinh:

b) Qua mang dién to (hop thu email cua cua S& Tai chinh
ste@tphem.gov.vn), dich vu buu chinh.

2. S& Tai chinh ¢6 trach nhiém cung cap thong tin theo hinh thirc ma nguoi
yéu cau dé nghi phu hop vai tinh chat cua thong tin dugc yéu cau cung cap va
kha nang cia S¢. trir truong hop phép ludt co quy dinh khac.

Piéu 10. Tiép nhén, giai quyét yéu cau cung cip thong tin

1. B phan mot cura thuge Van phong So ¢o trach nhi¢m tiép nhan Phiéu
yéu cau cung cdp thong tin, thuc hién doi chiéu ban chinh 5O chimg minh nhan
dén, theé can cude cong dan hodc hd chiéu ctia nguoi yéu cau cung cap thong tin
vai thong tin trén Phiéu véu cdu dam bao tinh chinh xéc, dong thoi photo chuang
minh nhén dén, the can cude cong dan hodc ho (.hlLLI dé dinh keém theo Phleu
yéu cau; thuce hién cap nhat vao So theo ddi cung (.ap thong tin theo yéu cau d0|
vGi yéu cau dé nghi phi hop voi tinh chit cua thong tin duge yéu cau cung cap
va kha néng cua S¢. Sau khi tlep nhan va thue hién vao So theo doi, Bo phan
mot ctra chuyén yéu cau cung cap thong tin cho Ban Giam dbc So phan cong
cho phong chuyén moén xu 1y theo chire nang, nhiém vu dugc giao.

2. Trudong hop Phiéu yéu ciu cung cip thong tin chua day du. chua rd rang
cdc ndi dung quy dinh tai khoan 2 Piéu 8 cua Quy ché ndy, BO phén mot cua
thudc Vin phong Sé ¢ trach nhiém hudng dan ngudi yéu cau bo sung thong tin.
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3. Trudng hop nguoi yéu cau cung cip thong tin giri Phiéu yéu ciu cung
cap thong tin qua hop thu dién tir ctia S& Tai chinh thi Bo phan tiép nhan c6
trach nhiém kiém tra Phiéu yéu cdu cung Lép thong tin ¢6 dam bao cac ndi dung
quy dinh tai khoan 2 Diéu 8 ciia Quy ché nay. Truong hop Phiéu yéu ciu cung
cap thong tin chua ddy du, chua rd rang cac ndi dung theo quy dinh tai khoan 2
Piéu 8 ctia Quy ché nay. Bo phan tiép nhan c6 trach nhiém gui thong béo den
dia chi email ctia nguoi giri hudng déan, yéu ciu bd sung cac thong tin con thiéu.

4. Truong hop thong tin duge yéu cau khong thude trach nhiém cung cép
thi Bo phan mot cura thudc Van phong So hodc Phong chuyén moén dang tiép
nhan, xu ly yéu cau phai thong bao va huéng dan ngudi yéu ciu dén co quan co
trach nhiém cung cap thong tin.

5. Béi véi viée cung cap thong tin truc tiép tai S¢ Tai chinh dugc thuc hién
sau khi BO phan mot cua tiép nhdn Phiéu yéu cu cung cip thong tin dam bao
céc diéu kién vé cung cdp thong tin quy dinh tai Diéu 8 cua Quy ché nay.

a) Péi voi thong tin don gian, ¢6 sin ¢o thé cung cip ngay thi ngudi yéu
cau cung cdp thong tin dugc truc tiép doc, xem, nghe, ghi chép, sao chép. chup
tai liéu hodic yéu cau cung cp ngay ban sao, ban chup tai liéu.

b) Ddi voi thong tin phir tap, khong 6 sin ma can tap hop tir cac _phong
chuyén mon khac hodc thong tin can thiét phai c6 v kién cua co quan, t6 chure,
don vi khac thi chdm nhat 1a 10 ngay lam viéc ké tir ngay nhan duoc yéu ciu
hop 1€, phong chuyén mén dugc phén cong thuc hién phai thong bao cho ngudi
yéu cau dén tru so dé doc, xem, nghe, ghi chép, sao chép, chup tai li¢u hodc
nhan ban sao, ban chup tai liéu hodc c6 vin ban thong bao vé viée tur chéi cung
cép thong tin.

Truong hop phong chuyén mén dugce phan cong thuc hién can thém thoi
gian dé xem xét, tim kiém, tap hop, sao chép. giai quyét yéu ciu cung cép thong
tin thi ¢6 thé gia han nhung toi da khong qua 10 ngay lam vi¢c va phai ¢6 vin
ban thong bdo vé viéc gia han trong thoi han cung cap thong tin.

6. Dbi voi viée cung cép thong tin qua mang dién tir duoc thue hién khi ¢6
du céc diéu kién sau day:

a) Thong tin dugce yéu ciu phai la thong tin thudc tap tm cO san va co thé
truy én tai qua mang dién ti; S¢ Tai chinh c6 du diéu kién vé ky thuat dé cung
cap thong tin duoc yéu cau qua mang di¢n tu.

b) Viéc cung cap thong tin qua mang dién tr duge thuc hi¢n bang cic cach
thirc sau ddy: Gui tap tin dinh kém thu dién ti; Cung c¢dp ma truy cdp mot lan:
Chi dan dia chi truy cdp dé tai thong tin.

¢) Thoi han cung cﬁp thong tin:

- Béi voi thong tin don gian, ¢6 sén c6 the cung cap ngay thi cham nhét 1a
03 ngay lam viéc ké tir ngdy nhén dugc yéu cau hop 1¢

- Ddi voi thong tin phuc tap, khong co sAn ma can tap hop tir cac phong
chuyén mon khac hodc thong tin can thiét phai cé v kién ctia co quan, to chtre,
don vi khéc thi cham nhét 1a 03 ngay lam viéc ké tr ngdy nhéan duoc yéu cau



hop 1€, phong chuyén mon dugc phan cong cung cap thong tin phai thong bdo
bang van ban vé thoi han giai quyét yéu cau cung cap thong tin. Cham nhét 1a 15
ngay lam vigc ké tir ngay nhan dugc yéu cau hop 1€, phong chuyén mon phai
cung cép thong tin hodc c6 vin ban thdng bdo tir chbi cung cap thong tin.

- Truong hop can thém thoi gian dé xem xét, tim kiém, tap hop, sao chép,
giai quyét yéu cau cung cap thong tin thi co thé gia han nhung t6i da khéng qua
15 ngay va phong chuyén mén phai c6 van ban théng bdo vé viéc gia han trong
thoi han cung cap thong tin giti cho ngudi yéu cdu cung cép thong tin.

7. Doi vai viée cung cip thong tin qua dich vu buu chinh duoc thue hién
sau khi So Tai chinh tiép nhan Phiéu yéu cau cung cap thong tin dam bao cac
diéu kién vé cung cép thong tin quy dinh tai Didu 8 cua Quy ché nay.

a) Bo phan mot cua c6 trach nhiém cung cap thong tin thong bao cho
nguol yéu cau cung cap thong tin vé thoi han, dia diém, hinh thtc cung cép
théng tin: chi phi thuc té dé in, sao, chup, giii thong tin qua dich vu buu chinh,
fax ( néu co) va phuong thire, thoi han thanh toan: thuc hién viéc cung cﬁp thong
tin theo trinh tu, thu tuc quy dinh.

b) Thoi han cung cap thong tin:

- D61 véi thong tin don gian, c6 san ¢6 theé cung cap ngay thi cham nhat la
05 ngay lam viéc ké tir ngay nhén dugc yéu cau hop 1€

- Ddi vai thong tin phc tap. khong 6 san ma can tap hop tir cac ‘phong
chuyén mon khac hodc thong tin can thiét phai co ¥ kién cua co quan, to chure,
don vi khac thi cham nhét 1a 03 ngay lam viée ké tir ngay nhan duge yéu cau
hop 1€, phong chuyen mon duge phan cong thuc hién phai thong bao bang vin
ban vé thoi han giai quyét yéu cau cung cép thong tin. Cham nhat la 15 ngay
lam viéc ké tir ngay nhén dugce yéu cau hop 1&, phong chuyén mén dugc phén
cong thue hién phai cung céip thong tin hodic 6 van ban thong béo tir chbi cung
cip thong tin.

- Truong hop phong chuyén mén dugc phan cong thuce hién can thém thoi
gian dé xem xét, tim kiém, tap hop. sao chép, giai quyét yéu ciu cung cap thong
tin thi co thé gia han nhung t6i da khong qud 15 ngay va phai ¢ van ban thong
bao vé viéc gia han trong thoi han cung cap thong tin.

Piéu 11. Tir chdi yéu cu cung cip thong tin
1. S& Tai chinh tir chdi cung cédp thong tin trong cac truong hop sau day:

a) Thong tin thude bi mat nha nude, bao gdm nhirng thong tin ¢6 noi dung
quan trong thudc linh vuc chinh tri, quéc phong, an ninh qudc gia, doi ngoal,
kinh t&, khoa hoc, cong nghé va cac linh vuc khac theo quy dinh cua phap luat.

Khi théng tin thugc bi mat nha nudc duge giai mat thi cong dan duoc tiép
can theo quy dinh cua Quy ché nay.

b) Théng tin ma neu dé tiép can sé gay nguy hai dén loi ich cua Nha nudc,
anh hudng xdu dén qubc phong, an ninh qudc gia, quan hé qudc té, trit tu, an

toan xa hoi, dao dirc xa hoi, strc khoe cua cong dong; gdy nguy hai dén tinh
mang, cudc song hodc tai san cua nguoi khac; thong tin thudc bi mét cong tac:
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thong tin vé cude hop ndi bd cua co quan nha nudc; tai liéu do co quan nha nudce
soan thao cho cong viée noi bo.

¢) Thong tin khdng dap tng dleu kién quy dinh tai khoan 3, Bleu 7 cua Quy
ché nay hoic théng tin duoc yéu cau khong thude trach nhiém cung cap;

d) Thong tin da duoc cung cap hai lan cho chinh nguoi yéu cau, trir trudng
hop nguot yéu cau ¢o ly do chinh dang;

d) Thong tin duoc yéu cau vuot qua kha nang dap tmg hodc lam anh huong
dén hoat dong binh thuong cua co quan;

e) Ngudi yéu cau cung cdp thong tin khong thanh toan chi phi thuc té dé in,
sao, chup, gui thong tin qua dich vu buu chinh, fax.

2. Truong hop tir chdi cung cip thong tin, S¢ Tai chinh phai thong bao
bing van ban va néu rd ly do tir choi cung cap thong tin.

Pi¢u 12. Truomg hop xir ly thong tin cung cip theo yéu ciu khong
chinh xac

1. Truong hop phat hién thong tin do phong chuyén mén dugc phéan cong
thuc hién cung cap khong chinh xdc thi chdm nhat 1a 05 ngay lam viéc ké tu
ngay phat hién. phong chuyén moén dugc phan cong thuc hién c6 trach nhiém
dinh chinh va cung cap lai thong tin.

2. Trudng hop nguoi yéu cdu cung cp thong tin cho rang thong tin duoc
S¢ Tai chinh cung céap la khong chinh xéc thi ¢6 quy én yéu cau S¢ Tai chinh
cung cap lai thong tin chinh xac.

Cham nhét 1a 15 ngay ké tir ngay nhéan duoc yéu cau, phong chuyén mon

duoc phéan cong thue hién co trdch nhiém xdc dinh tinh chinh xac cta thong tin

‘a tra 101 cho nguoi yéu cau; néu thong tin da cung cip khong chinh xac thi phai
dinh chinh va cung cap lai thong tin.

Picu 13. Cic Biéu miu sir dung trong cung cip thong tin theo yéu ciu

1. Céc mau phiéu str dung trong cung cdp thong tin theo yéu cau tai Quy
ché nay dugc thuc hién theo Phu luc ban hanh kém theo Quy ché nay gom:

a) Mau Phiéu yéu cdu cung cap thong tin: Miu s6 01a hodic Méu sb 01b;
b) Mau Phiéu tiép nhan yéu cau cung cip thong tin: Mau sb 02;

¢) Mau Phiéu giai quyét yéu cau cung cap thong tin: Mau sb 03;
d) Méu Théng bdo gia han cung cap thong tin: Mau sb 04;

d) Mau Thong béo tir chdi yéu cu cung cép thong tin: Mau sb 05;
e) Mau Van ban chap thuén : Mau sb 06.

2. Trudng hop yéu ciu cung cip thong tin quy dinh tai khoan 3 Diéu 7 cua
Quy che nay thi phai kém theo van ban chép thuén cua cd nhan, to chuce lién
quan. Mau van ban chip thuan cta ca nhan, t6 chic lién quan duge thuc hién
theo Mau s6 06 tai Phu luc ban hanh kém theo Quy ché nay.



CHUONG III
TO CHUC THU'C HIEN
Pi¢u 14. Trach nhiém thyc hién
I. B0 phén mét ctra thuge Van phong So:

a) B6 tri nguoi lam dau méi cung cap thong tin dé thuc hién cung cap
thong tin theo quy dinh cta Ludt tiép can théng tin; ¢6 trach nhiém bd tri noi
tiép nhan va giai quyet yeu ciu cung cap thong tin, phuono tién k¥ thudt, trang
thiét bi va co s vat chat cn thiét khéc phuc vu cho viée cung cip thong tin:

b) Tiép nhan cac yéu cau cung ca ap thong tin cta cong dan; phoi hop voi
cac phong ¢o lién quan xur ly yéu cau cung cap thong tin va thue hién tra két qua
cung cap thong tin cho nguoi dan va to chure theo yéu cau, theo doi vi¢e cung
cap thong tin thong qua S6 theo doi cung cap thong tin theo yéu cau dudi dang
ban gidy hoac ban dién tir dam bao cung cap thong tin cho ngudi dan va té chie
thuan loi, kip thoi, dé dang tra ciu:

¢) Giai thich, huéng dan, thong bao cho cong dan thuc hién quxen lup
can thong tin theo dung trinh ty, tha tuc; huéng dan, ho tro: nguoi yéu cdu xdic
dinh 15 hé so. tai liu, tén van ban ¢6 chura thong tin can tim kiém dé dién day
du, chinh xdc vao Phiéu yéu cu cung cip thong tin;

d) Tu,p nhdn, phoi hop v6i cac phong lién quan tra 101 phan dnh, kién
nghi. khiéu nai, t§ cdo cua té chi, cong dan vé viéc cung cép thong tin cua So
Tai chinh theo quy dinh cta phap luat co lién quan; klen nghi, dé xuit Vo1 Ban
Giam dbc cac van dé phét sinh trong qua trinh giai quyét yéu cau cung cp thong
tin cho nguoi dan va té chue;

¢) Theo doi, don dbc viée giai quyct yéu cau cung cép thong tin cua
nguoi dan va to chuc; tong hop tinh hinh, két qua cong tac cung cdp thong tin
thugc pham vi trdch nhiém cua S Tai chinh; bdo cdo dinh kv va dot xuat khi co
yéu cau.

f) B tri can bo, cong chirc huong dan, giai thich va giup do nguoi
khong biét chir, nguoi khuyét tat. nguoi gdp kho khan khac trong vigc dién
Phiéu, ky Phiéu yeu cdu cung Lap théng tin: truong hop ngudi yéu cau khong
thé viét Phiéu yéu cdu thi hd tro dién Phiéu yéu cau cung cp thong tin.

g) B6 tri dia diém doc, nghe, xem, ghi chép, sao chép, chup théng tin d\,
cung cap thong tin truc tiép tai tru s& SO Tai chinh, cho phép ngudi yéu cau
cung cdp thong tin st dung dién thoai di dong va cac phuong tién ky thuat khac
clia ¢4 nhan dé sao, chup van ban, ho so, tai liéu.

2. Phong Tin hoc — Théng ké va Quan Iy n¢ chinh quyén dia phuong
a) To chic s hoa, su dung ky thuat cong ngh¢ thong tin trong quan ly
tai li¢u dién tu, quan ly thong tin, theo doi viée cung cép thong tin thong qua So

theo ddi cung cap thong tin theo yéu cau dudi dang ban dién tr dé dam bao cung
cip thong tin cho ngudi dan va to chie thuan loi, kip thoi, dé dang tra clru.

b) Chu tri, ph0| hop v6i cac phong thuc hién cong khai céc ndi dung
dugc quy dinh tai Piéu 5 cta Quy ché nay
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¢) Chu tri, phdi hop véi cac phong thuc hién cung cap thong tin qua
mang dién tir duoc quy dinh tai khoan 6, Piéu 10 ctia Quy ché nay.

d) Xay dung Chuyén muc vé tiép can thong trén trang thong tin dién t
cua S¢ Tai chinh de dang tai Danh muc thong tin phai dugc cong khai, thong tin
ve dau m01 cung cap thong tin cho nguoi dan va t6 chire, dia chi tlep nhén yéu
ciu cung cap thong tin qua mang di¢n tu va tiép nhan phan anh, kién nghi, khiéu
nai, td cdo clia cong dan vé t:ep can thong tin; cac mau phiéu su dung trong cung
cap thong tin; cac hudng dan, tai lieu dé hd trg nguoi yéu cdu cung cap thong
tin; dia chi truy cap dé tai thong tin (néu co). Dong, thot ¢6 trach nhiém duy tri,
luu giit, cdp nhét thong tin vao co so dit liéu va két ndi vai Chuyén muc vé tiép
cin thong tin dé thudn tién cho viéc truy c¢dp thong tin ctia nguoi dan va td chtrc.

3. Céac phong va Chi cuc Tai chinh doanh nghiép

a) Can ctr chue nang, nhiém vu dugc giao va phan cong cua Ban Giam
déc, cic phong va Chi cuc Tai chinh doanh nghiép Kip thoi tiép nhan va xu ly
cac yéu cau cung Cap thong tin do Bo phan mét cura chuyén dén, tham muu Ban
Giam ddc cac ndi dung phic déap yéu cau cung Cdp thong tin ctia ngudi dan va to
chie dam bao dung thoi han, dung cic biéu mau quy dinh tai Diéu 13 ctia Quy
ché nay (trudong hop co s dung) va dung quy dinh phap luat;

b) Phéi hop véi Phong Tin hoc — Thong ké va Quan 1y no chinh quyén
dia phuong trong viéc cung cép dir lidu can thiét dé thuc hién cong khai cac noi
dung dugc quy dinh tai Piéu 5 cua Quy ché nay;

¢) Thuc hién ra soat, kiém tra, xéac dinh noi dung thdng tin trong ho so,
tai licu thugc thong tin ngudi dan va t6 chirc khong duoc tiép can, thong tin
cOng dén dugc tiép cdn c6 diéu kién theo quy dinh tai Diéu 6 va Diéu 7 cua Luat
tiép can thong tin, trude khi tham muu Ban Gidm déc cac ndi dung phic dap
yéu ciu cung cap thong tin cia ngudi dan va to chire.

d) Chu dong ra soat, dinh chinh thong tin khi phat hién thong tin cong
khai khong chinh xéc.

Piéu 15. T6 chire thue hién

I. Chanh Van phong S¢. Truong cac phong, Chi cuc Truong Chi cuc Tai
chinh doanh nghiép va can bg, cong chuc dang lam viée tai cac phong va Chi
cuc Tai chinh doanh nghiép chiu trach nhi¢m thi hanh Quy ché nay.

2. Trong qua trinh thue hién Quy ché nay néu c¢6 kho khan, vuong mfu. dé
nghi cac phong va Chi cuc Tai chinh doanh nghiép phan anh kip thoi vé Vin

phong S¢ dé téng hop trinh Ban Giam déc S& xem xét sira doi, bo sung./. e
/

iam Thi Hong Ha



PHU LUC CAC BIEU MAU

((Ban hanh kém theo Quyét dinh s6 /OD-STC ngay  thang nam 2020
cua Giam doc So Tai chinh)
Miu sb 01a
CONG HOA XA HOI CHU NGHIA VIET NAM
Doc ldp - Tu do - Hanh phiic

., hgay....thang....nam... ...

PHIEU YEU CAU CUNG CAP THONG TIN
(Danh cho cong ddn)

A § Ty T U ————.. 1
I. Ho, tén ¢4 nhan yéu ciu cung cap thOng tin:........covveiveiiiiisieeieeaeeieeeeeee e,
2. Flgum dai dién/Nguoi giam
T ——
3. 86 CMTND/Thé can cudc cong dan/Ho Chiél .........cooeeeeiiieiie e
cip ngay....... TS AP
DL i om0 e B 4 PR A A RS ER
4. Noi cu
711 S A N
5.80diénthoai™. ... Bax. .:cusnmmmmanonsnmmmnd
Biails; oo
6. Tén vin ban/hd softai lieu yéu CAU CUNE CAP:. e e e e e e,
7. Muc dich yéu cau cung cép thong
Y e e B o WRE S S~ o S0, W,
8. Yéu cdu cung cap thong tin nay lan th: ‘
a) Lan dau b) Khac: ........... (ghi 15 s6 lan da yéu cau cung cip

thong tin ¢6 ndi dung néu trén)

9. S4 luong ban in, sao, chup van ban, hd 0, tai HEUL. ...ovveveeeeiee e
10. Phuong thuc nhan van ban, Vi B . e Y SURRRRRITNY UNORI,
o Nhan tai noi yéu cau cung cap thong tin
o Nhén qua buu dién (ghi ro dia chinhan):.................oiiii
o Fax (ghi rd s6 fax):
o Nhan qua mang dién tir (ghi r6 dia chi nhan): ... e
o Hinh thae khac (ghi
B i i e s B o AR R S S R G RS SR

I1. Van ban kém theo (trong truomg hop tiép cin théng tin ¢6 diéu kién):...

NGUOI YEU CAU
(Ky, ghi ré ho tén)

" Theo quy dinh ctia b¢ luat dan sy vé nguoi dai dién, nguoi gidm ho déi vai ngudi yéu cau
cung cép thong tin 1a ngudi chua thanh nién, ngudi han ché ning luc hanh vi dan su, nguoi
mat nang luc hanh vi dén su, nguoi cé khé khin trong nhén thire va lam cha hanh vi.

Ghl noi cu tri cta ngudi dai dién/ngudi giam ho.

* Ghi sd dién thoai, fax, email ciia nguoi dai dién/giam ho.
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Méu s6 01b
CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Ty do - Hanh phiic
. ngay....thang....nam... ...
PHIFU YEU CAU CUNG CAP THONG TIN
(Dénh cho céng dan yéu cau cung cap théng tin thong qua té chirc, doan thé, doanh nghiép)
L T
1. Tén t6 chirc, doan lhu IR AERICEL v cconsresinammnprmmammmmsemessmm SRS
2. Nguoi dai dién cua td chire, doan thé, doanh nohlep
3. 86 CMTND/Thé cin cude cong dan/Ho chiéu
cap 112425 AT aansesmne fwsanaass

4. Pia chi tru so cua to chue, doan thé, doanh HERICDY wonmmmevmess vwms v wes crs s 50s e S5 s a3

5.S0 dien thoai®. . .ovveeeeeeeeeieennn, cFax..ooo ; E-mail:

6. Tén van ban/hd so/tai ligu yéu CAU CUNE CAP:. .o

7. Muc dlch yéu cau cung cap thong TS sovuosponn e e s S S A R R R TS

8. Yéu cau cung cap thong tin nay lan tha:

a) Lan dau b) Khéc: ........... (ghi 16 s6 lan da yéu cau cung cép
thong tin cé ndi dung néu trén)

9. S6 lugng ban in, sao, chup vin ban, hd 0, Al HEU: ....evvviiieeeeieee e

10. Phuong thire nhén vén ban, RO SO, AT UL v

0 Nhin tai noi yéu cu cung cp thong tin

0 Nhén qua buu dién (ghi r8 dia chi nh@n):.......cccovniviiiiiiiciicinicniimmsmo .

o Fax (ghi o s6 fax):

o Nhén qua mang dién t (ghi rd dia chi nhan): .....oooiiiiiniii

o Hinh thurc khac (ghi rd):

NGUOI YEU CAU’
(Ky, ghi rd ho tén)

' Theo quy dinh cta B luat dan sy vé ngudi dai dién cia t6 chirc, doan thé, doanh nghiép.
2 o R . A I . » P . . A ~ A A P -

~ Ghi s0 dién thoai, fax, email ctia ngudi dai dién yéu cau cung cap thong tin.

 Nguoi dai dién ky, ghi rd ho tén va dong diu cua to chire, doan thé, doanh nghiép do.
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Miu s6 02

UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Poc 1ap - Tw do - Hanh phic
SOTAICHINH s
Sb:........ jn S vy, REAY . thang . onam. .

PHIEU TIEP NHAN YEU CAU CUNG CAP THONG TIN *
Tén co quan/don vi dau mdi cung CAP thONE tIN. . .oeee ettt
Tlep nhén Phiéu yéu cdu cung cip thong tin cua Ong,/Ba ........................................
S6 CMTND/Thé cin cude cong dan/HO ChibU ......oooeiveniiiie e
cp ngay......... fvempvimis / tai

Yéu cau cung cAp vAn bAn/hG SO/AT LU ...oeveieit e,
Hinh thirc cung cap thong tin:

Vio S6 theo ddi cung cép thong tin theo yéu cau, Quyén sb:.../nam.........
S thirtu............
NGUOI TIEP NHAN PHIEU
(Ky va ghi vé ho tén)

! Truong, hop co quan cung cap thong tin phén cong don vi dau mbi
? Phiéu tiép nhan yéu cau cung céap thong tin dugc lap thanh 2 ban; mét ban luu tai co

quan/don vi ddu mdi cung cép thong tin, mot ban giao cho ¢4 nhan, t6 chiic yéu ciu cung cap
thong tin.

" Tén cia ngudi dai dién trong trudng hop cung cdp thong tin cho cong dan théng qua tb
chuc doan thé, doanh nghiép.

‘La nhitng vin ban kém theo trong truong hop cung cép thong tin ¢6 didu kién.
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Mau sb 03

UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Dic lap - Ty do - Hanh phiic
SGTAICHINH = e
<. -~ Pasiscsensse e e, NEAY . e thdng .. .. RdML.. ... .

PHIEU GIAI QUYET YEU CAU CUNG CAP THONG TIN
BCITEY BUTTY 5 50 509 A s AR 0 R AR R 1 s
Tén co quan/don vi dau mbi cunﬂ cép thong tin:
Nhan dugc dé nghi cua Onﬁ/Ba ......................................................................
S6 CMTND/Thé can cudc cong dan/Ho chiéu

cip ngay...... Puscarian / tai

Noi cur

RENE SR o oo ooty BT SRR TS o SRR S s a0 S B S AW DR B

SO dién thoaiz.......eeeeveneeeerannn, Fafanscasumaamn Email

Yéu cu cung cAp van bAn/hd SOMAT TIBU «.vevvveiieirireeeerieeeeeeeeeeeeeeeaeesseseeesaeeeeeeeeeeeas

Co quan/Pon vi ddu mdi cung cép théng tin thdng bdo vé viée cung cap thong tin do Ong/Ba

yéu cau nhu sau:

Hinh thirc cung cép thong tin:

Dia diém cung cip thong tin (trong truong hop cung cép thong tin tai tru so co quan cung cﬁp
tHONETIMNDE crsrmnssmi i i o e e 58S AT ER SRR SRS S bR S P b S it SR b

Chi phi cung cap thong tin ’(néu (663 e R e A BN RN SN S,
Phiromp thixe thanh ToAn (N8N COJL v caermssnissssarvnsin svmisss s 0ia sov ivasen dasesis soss sasainagnns
Thoi han thanh toan (néu co):

THU TRUONG CO QUAN/PON VI PAU
MOI CUNG CAP THONG TIN
(Ky, ghi rd ho tén, déng dau co quan/don vi
dau moi cung cap thong tin’)

' Truong hop co quan cung cép thong tin phén cong don vi dau méi.

2 Tén cua ngudi dai dién trong trudng hop cung cdp thong tin cho cong dan thong qua to
chire, doan thé, doanh nghiép.
3 Trudng hop don vi dau mdi cung cap thong tin khong ¢ con ddu riéng thi st dung con déu
clia co quan cung cap thong tin.
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Mau sb 04
UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Poc lap - Tu do - Hanh phiic
SOTAICHINH s

Sb:........ Fovenannns e eee ey NEAY . thang . nam... ... ...

THONG BAO
GIA HAN CUNG CAP THONG TIN
NI T Ui s s 4553850584 0 4 G0N WA S
Tén co quan/don vi dau moi cung cép thong, IS et mase s e man nsite s Bt el
Nhén duoc Phiéu yéu ciu cia Ong/Ba ..............................................................
SH QMTNDfThe ciin cudc cong dan/HO

¢ I U TN

Yéu cau cung cip vin ban/hd SOMAL HgU:. .o
Ngav/thanofnam nhan Phleu yéu BIRIE i i R o e S5 S i i it R
Co quan/Don vi d4u mdi cung cap thong tin thong bao vé viée gia han cung cap thong tin do
OnE/BA YU 81 M I 0. . ciinrnmmmmssmssmmsmmssminsnsesnmmssbss sms it nssmnnnbiiihishonis dniss

Thoi gian gia han cung cip thong

Thii gian cungcap thong tin sawkhi gia hans ... s smmsmmrmsss s

THU TRUONG CO QUAN/DPON VI
PAU MOI CUNG CAP THONG TIN
(Ky, ghi ro ho tén, dong dau co quan/dow

vi ddau moi cung cap thong tin )

) Fruong, hop co quan cung cip thong tin phéan cong don vi dau mdi.
* Tén cta ngudi dai dién trong trudng hop cung cdp thong tin cho cong déan thong qua to
chtrc doan thé, doanh nghiép.

* Trudng hop don vi ddu mbi cung cip thong tin khéng c6 con diu riéng thi str dung con déu
clia co quan cung cip thdng tin.
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MAu sb 05

UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Djc Iap - Ty do - Hanh phic
SOTAICHINE @ 0 e
T — sspmiesivg GV vwass swises TAANE ssrasv: B w

_ THONG BAO
TU CHOI YEU CAU CUNG CAP THONG TIN
B IR v iresncsab st s s s B o S SRR P S RO S
Tén co quan/don vi dau moi cung cép thong {13 ¢ U
Nhan dugc Phiéu yéu ciu cia Onw/Ba ...............................................................
S6 CMTND/Thé can cude cong dan/Ho chiéu

Yéu cau cung cap van ban/hd o1 e
Ngay/thang/nam nhan T Ry R RO SR ——————
Co quan/Pon vi dau mdi cung cip thong tin théng bio vé viéc tir chdi cung cép thong tin do
Ornig/Ba v BAu Vi 1Y 40 sosoumenpsussssssvsvenssvsssmasmmss sevassssinismsssisres s

THU TRUONG CO QUAN/DON VI
PAU MOI CUNG CAP THONG TIN
(Ky, ghi rd ho tén, déng ddu co quan/d(m
vi dau moi cung cdp thong tin #

TrLrorng hop co quan cung cp thong tin phan cong don vi dau mbi.

? Tén cua nguoi dai dién trong truong hop cung cép thong tin cho cong dan théng qua t6
chirc, doan thé, doanh nghiép.

" Truong hop don vi diu mdi cung cdp thong tin khéng ¢é con ddu riéng thi stir dung con déu
clia co' quan cung cp thong tin.
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Miu sb 06
CONG HOA XA HQOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phie
wre ey NGAY... thANG.....NAM... ...
VAN BAN CHAP THUAN'
Tén toi la:

La chti s& hiru bi mét kinh doanh/La chu s& hiru thong tin lién quan dén bi mat doi sdng riéng
tu, bi mit cd nhan/La thanh vién cua gia dinh c6 thong tin lién quan tai van ban/ho so/tai

Dong y dé

Ong/ IS 1 v vnie e snoi o im0 0 ) 81 R A

S6 CMTND/Thé cin cude cong dan/Ho

ChIEUL ..o cAp ngdy......... S / tai

Duoc tiép cAn thOng tin.........eeeeeeeeeeeeeeee e, tai vin ban/hd so/tai liéu
néu trén.

XAC NHAN CUA UBND CAP XA NGUOI CHAP THUAN
(Xac nhan chir ky cua ngueoi chap thudn) (Ky va ghi ro ho tén)
Ghi chui:

1. Trudng hop vén ban chip thuan cua to chire, doanh nghigp thi ngudi dai dién ky, dong diu
clia to cerc doanh nghiép d6 ma khong cdn xac nhén cla Uy ban nhan dan cap 4.

2. Co quan cung cap thong tin ¢6 thé tach thanh 03 mau vin ban chap thudn tuong ing véi
tirng trudng hop tiép can théng tin c¢é diéu kién.
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